PRE-APPROVED PROFESSIONAL DEVELOPMENT ACTIVITIES (No PD Request for Approval Form required)

The State AEL office has determined that certain conferences, workshops and webinars that have historically offered all or some AEL-oriented workshops and training components should be exempt from the PD request process.  Although these conferences and/or workshops are exempt from the PD request process, the local AEL director must still ensure the trainings reported as professional development hours meet the following criteria:

· Applies to AEL programs, services and clientele

· Improves the quality or efficiency of AEL classroom instruction

· Improves the management of AEL resources

· Improves AEL programs’ ability to recruit and hold students

· Improves the productivity of an AEL employee
Local AEL directors are responsible to:

· Determine the AEL-applicability of each workshop/training/college course

· Determine the appropriate PD credit value for each qualifying training activity 

· Evaluate teachers’ learning and application of the workshops’ principles

· Verify teachers’ workshop attendance or course completion

· Record each teachers’ applicable workshop/training attendance time(s) or coursework values and corresponding PD credit value(s)

· Report the teachers’ PD credit earned from the conference, workshop or college course to the DESE Certification section

Pre-Approved, qualifying conferences/workshops include:

· Commission on Adult Basic Education (COABE)

· Missouri Association of Adult Continuing and Community Education (MAACCE)

· National Center for Family Literacy (NCFL)

· Teachers of English to Speakers of Other Languages (TESOL and Mid TESOL)

· Missouri Association for Workforce Development (MAWD)

· Governor’s Conference on Workforce Development

· Literacy Investment of Tomorrow (LIFT) Training

· Worldwide Interactive Network (WIN) Training – for WorkKeys

· Missouri Option Workshop

· ProLiteracy Webinar workshops 

Other conference workshops/trainings may qualify for PD credit.  Please submit a DESE AEL Request for Professional Development Approval Form for any conference or workshop not listed above.
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