
[image: image1.png]



 ATTACHMENT ONE  
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IFB NO.  SAC0809

CONTACT PERSON:  Kim Wolf  

TITLE:  School Age Community Program Grant (SAC) (Federal, CCDF 
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program)
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Grant Period:  Date of Award – June 30, 2009
The grantee hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions IFB.  The grantee further agrees that the language of this IFB shall govern in the event of a conflict with his/her proposal.  The grantee further agrees that upon receipt of an authorized purchase order from the DESE or when this IFB is countersigned by an authorized official of the State of Missouri, a binding contract shall exist between the grantee and the DESE.
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Amendment 001

The following sections have been amended to state “ages 5 up to 13”.  

These sections are:

1.3.1

1.4

1.6.1

Please note that for your application to be evaluated you must submit the Attachment One labeled SACIFB0809 Amendment One with the appropriate signature.  This application must be in our office by 3:00 p.m., December 17th, 2008.
1. INTRODUCTION AND GENERAL INFORMATION
1.1 Introduction:
Research indicates a safe, well supervised and enriching School Age Community Program’s environment can greatly enhance the social, emotional, cognitive and physical development of children.  Afterschool programs are not intended to extend the direct instruction of the classroom by using “right answer” materials and textbooks.  However, parents, regular school staff and most financial stakeholders including legislators want and need to know that academic support is taking place.  All afterschool programs can support the academic development of participants by maximizing a variety of “teachable” moments to promote the cognitive, social and recreational health of students.  School Age Community (SAC) programs can also reduce the negative effects many children experience from being in self-care (i.e., negative peer pressure, loneliness, boredom, fear, accidents and poor school performance).

1.2 Purpose:
The purpose of this document is to announce the availability of funds to provide a quality School Age Community Program, to solicit applications for these funds and to provide the procedures and requirements for applicants.

1.3 Goal:
(Changed per amendment 001)
1.3.1 
To increase the School Age Community Program’s availability and quality in public educational institutions in order to provide a safe environment that meets the individual, developmental, social, leisure and academic needs of children ages 5 up to 13 years of age.

1.3.2 
This document constitutes a request for competitive, sealed proposals for School Age Community Programs.
1.4 Definitions: (Changes per amendment 001)
· Center:  The name of the overall program that may consist of a single site or multiple sites.

· Site:  One specific building in which a program is located in which students receive services.  A site must be a school building (elementary, middle or senior high) and owned by the school district or sub-contracted with a not-for-profit agency in a school building that serves children from ages 5 up to 13.
· Awardees/Grantees:  Award recipient.

· Partnership:  One or more organizations (Local Education Agency, Community Based Organization, etc.) deciding to work together and cement that working relationship via Letters of Commitment/Action.

· Supplanting:  (Definition for use in this IFB) Using School Age Community award monies on an already publicly funded program.
· IFB:  Invitation for Bid.
· School Age Community Program (SAC):  A School Age Community Program administered by a public educational institution or sub-contracted with a not-for-profit agency in a school building that serves children from ages 5 up to 13.

· Licensed School Age Community Program:  A School Age Community Program that is licensed by the state of Missouri through the Department of Health and Senior Services.  Programs must submit a copy of their license or a letter of exemption.  Note:  Please see 3.6 for more information on licensing.
· Special Needs Child:  A special needs child is a child that requires special educational services in order to develop to maximum capacity because of a mental, physical, emotional or learning problem. 
1.5 Pre-Bid Conference:
1.5.1 
A pre-bid conference will be held regarding this IFB on November 25, 2008 at 10:00 a.m. in room 470 of the Governor Office Building, 200 Madison Street, Jefferson City, Missouri.
1.5.2
All potential awardees are encouraged to attend this pre-bid conference in order to ask questions and provide comments on this IFB.  Attendance is not required in order to submit a response; however, awardees are encouraged to attend since information relating to this IFB will be discussed in detail.  All potential awardees should bring a copy of the IFB since it will be used as the agenda for the pre-bid conference.  The IFB can be found on the DESE’s website at: http://www.dese.mo.gov/divcareered/grants.htm. 
1.5.3
Potential awardees are strongly encouraged to advise the DESE of any special accommodations needed for disabled personnel who will be attending the conference so that these accommodations can be met.

1.6 Background Information: 
1.6.1 What are School Age Community Programs? (Changed per amendment 001)

School Age Community Programs are those school-based programs offering care to all children, including children with disabilities, from ages 5 up to 13.  School Age Community Programs can be provided to children enrolled during non-school hours, after their daily class sessions or during other non-school hours (i.e., breaks, holidays or weekends, etc.).  School Age Community Programs incorporate a strong sense of school, family and community members that collaboratively contribute to the growth of students as they mature into caring, competent and responsible adults.  Additionally, School Age Community Programs should also try and meet the needs of working parent(s) during non-school days.

1.6.2 Where does the funding for School Age Community Programs come from?


The DESE receives SAC funding from the Child Care Development Fund (CCDF) Grant that originates from the Federal Health and Human Services Agency.  The money is distributed to Missouri’s Department of Social Services (DSS) and is subcontracted to the DESE to administer certain portions (i.e., SAC Grant).
1.6.3
Upon approval, what can these grant funds be used for?
The award money can be used in two ways:
· New Program Implementation:  A new before/afterschool program within a school site (building) where no such before/afterschool program is or has ever been offered.  The before/afterschool program must be new to the district or new to the school site.
· Existing/Enhancing Program Expansion:  An existing program to serve more children than are presently being served and/or to enhance the quality of a School Age Community Program.  Anyone applying to expand/enhance their programs must be offering additional programming with the School Age Community funds and not simply replenishing consumed materials and supplies, equipment or to provide teacher training.
2. GRANT REQUIREMENTS
2.1 General Requirements:

2.1.1 Award Period:
The 2008 Missouri SAC awards cannot exceed three (3) years.  Upon receiving the initial award, grants may be renewed in one (1) year increments for a total of two (2) additional years, provided availability of funds and the following criteria and deliverables are met:
· Demonstration that substantial progress has been made towards meeting the goals and objectives of the program as outlined in the original award.
· Successful completion of all required forms submitted completely and on time.
· Updated documentation and plan for sustainability.
· Evidence of the program’s licensure status or of the progress in working towards it for new grantees.
· Evidence of the program’s accreditation or of the progress in working towards it for returning grantees.
The IFB shall not bind, nor purport to bind, the DESE for any contractual commitment in excess of the original award period.

2.2 Eligibility for Award:
2.2.1 Who is eligible to apply?


Only applications submitted by public educational institutions will be considered for grant awards.  Public educational institutions may submit an application for a School Age Community Program administered by a not-for-profit organization that is utilizing school facilities, such as the YMCA, YWCA, 4-H Youth Development, PTA or other not-for-profit organization.  The public educational institution shall agree and understand that the state agency shall have complete and total approval authority of the public educational institution’s activity plan or any part thereof and shall have the expressed right to modify, change or delete all or any part of the plan at any time.

2.2.2 Is the applicant eligible to apply if it is already implementing a before and/or afterschool program?


Yes.  School Age Community funds may be used to expand and/or enhance current afterschool programs, whether supported by public or private funds.  For example, a grantee may use funds to align activities to help students meet local and state academic standards if those services are not part of the current afterschool program.  Again, applicants must bear in mind that School Age Community Program funds can be used only to supplement and not supplant any Federal or non-Federal funds used to support current programs.

Those that just completed a 3 year SAC grant will need to clearly demonstrate expansion of this grant from previous grants.  This is not a continuation of the same program previously funded, but rather a true enhancement.  Applicants are cautioned that their past activities and purchases will be reviewed to assist in the determination of this possible grant award. 
2.3 Price:
2.3.1 What size awards may be requested? 

A school district may include several “sites” for School Age Community programming.  For example, there might be more than one school building within the district.  Please note that districts seeking funding for more than one site must submit individualized applications for each site/building as required by this document.  Awards cannot exceed $30,000 per site and $60,000 per district, pending funding availability.  Applicants need to be aware that this first year is a shortened year (potentially 6 months) so budgets need to be planned accordingly.
All prices shall be as indicated on the Pricing Page.  THE DESE shall not pay nor be liable for any other additional costs including but not limited to taxes, shipping charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc.

2.4 Minimum Standards:
2.4.1 Program Content:
According to the U.S. Department of Education’s publication Working for Children and Families: Safe and Smart Afterschool Programs, there are nine components present in high-quality afterschool programs.  These include:  

1. Goal setting, strong management and sustainability;
2. Quality afterschool staffing;

3. High academic standards;

4. Attention to safety, health and nutrition issues;

5. Effective partnerships with community-based organizations, juvenile justice agencies, law enforcement and youth groups;

6. Strong involvement of families;

7. Enriching learning opportunities;

8. Linkages between school-day and afterschool personnel; and

9. Evaluation of program progress and effectiveness.
In addition to these nine components, an applicant must provide at a minimum the following two components:

1. Program is designed to meet the needs of working parents in the same geographical area; and
2. Innovative, creative and/or providing services beyond the traditional School Age Community afterschool program (e.g., parent involvement, parent education; intergenerational and other programs).
In addition to the aforementioned nine components, the following are specific areas that should be found in a quality afterschool program:

· Remedial education activities;

· Mathematics and reading/language arts education activities;

· Science, arts and music education activities;

· Entrepreneurial education programs;

· Tutoring services (including those provided by senior citizen volunteers) and mentoring programs;

· Programs that provide after school activities for limited English proficient students that emphasize language skills and academic achievement;

· Recreational activities;

· Telecommunications and technology education programs;

· Expanded library service hours;

· Programs that provide assistance to students who have been truant, suspended or expelled to allow the students to improve their academic achievement; and

· Drug and violence education.

3. PROGRAM REQUIREMENTS 
The applicant must develop and implement a School Age Community program that takes into consideration the following program requirements:

3.1 
Need for Program:
Applicants shall determine and summarize the need for SAC afterschool programming in their community.  After completing surveys, applicants will report their findings and data on ATTACHMENT FOUR .

3.2 
Goals and Objectives:

Goal:  One or more general statement(s) identifying a long-term purpose, usually as a result or outcome of the accomplishment of several objectives.  A goal is comprised of a number of objectives.  Keep the goal statement brief, but comprehensive in nature.
Objectives:  Include specific performance targets against which progress can be measured.  Objectives should describe what you hope to achieve or accomplish and are specific, measurable, agreed upon, reasonable and time-bound.  Objectives should be stated in both quantitative and qualitative terms.

The difference between goals and objectives:

· Goals are broad; objectives are narrow.

· Goals are general intentions; objectives are precise.

· Goals are intangible; objectives are tangible.

· Goals are abstract; objectives are concrete.

· Goals can’t be validated as is; objectives can be validated.

Remember that your objectives should support your goal (i.e., the accomplishment of objectives leads to the overall accomplishment of goals).  Clearly written goals and objectives help provide the basis for the program evaluation/assessment in determining the renewal status for grant continuation.  Make sure your goals and objectives clearly state what will happen and how it will be measured and attained.  Remember to justify all checked items from ATTACHMENT SIX. 

3.3 
Program Operation:
For School Age Community Programs, the hours and days of operation must be reflective and accommodating to the families participating in the program, especially parents working outside the home, i.e. 7:00 a.m. to 6:00 p.m., as well as, Monday through Friday; year round including summer months, breaks and holidays (except legal holidays); inclement weather; teacher conferences; etc.  In an effort to ensure that all goals and objectives of the grant are met, SAC awardees must offer at a minimum programming no less than 4 days per week and no less than 14 hours per week.
3.4 
Facility:
Any School Age Community afterschool facility must be accessible for children with disabilities.  Usable space must consist of both primary and auxiliary space.  The following areas may be included as auxiliary space:  gym, media centers, multipurpose rooms, libraries, industrial arts rooms, arts and crafts rooms, kitchens, community center, activity rooms and cafeterias.  Park areas within walking distance of no more than one-quarter mile from the program site can be considered outdoor play space for SAC children.  The site must also adhere to all of the requirements set forth in the Americans with Disabilities Act.  

3.5 
Staff Qualifications:
Staff working with children must have a minimum of a high school diploma or equivalent and must have education and/or training in early and middle child development, recreation, elementary education or other child-related fields. Programs should aim for the highest level of education and training possible, specifically when looking at academic subjects to be taught.  The DESE encourages the program to plan and provide for continuous professional staff development (see training requirements section 3.8 for additional information).  No person shall be employed who has been convicted of a crime against children.  All programs are required to meet state laws regarding screening of childcare providers.  All staff must be adults (age 18 or older).  All permanent staff members working with children must be trained in CPR, first aid and emergency procedures by an appropriate certified trainer.  Due to licensing, other staff qualifications may be required.
Section 168.133, RSMo, requires all individuals hired after January 1, 2005, whose job involves contact with students, to have an FBI fingerprint background check.  This includes teachers and substitute teachers (certified staff) and aides, custodians, secretaries or cooks (non-certified staff).  Two fingerprint cards must be submitted along with the necessary fee.  The information portion of the fingerprint cards shall be completed by the applicant.  It is up to the district/organization to decide if they want their volunteers to complete the FBI Fingerprint Background check.  Call IBT at 866-522-7067 or visit them on the web at www.IBTFingerprint.com for more information. 
This law also requires a family care safety registry check.  You can find more information about this check at www.dhss.mo.gov/FCSR.
Awardees will notify the DESE of any changes in key program staff (program coordinator, site coordinator, site director or other such similar titles/responsibilities). 
3.6 Licensing:
Licensing reviews the basic health, safety, supervision and records of children and staff within the program.  The DESE receives SAC funds through a contract with the Department of Health and Senior Services.  In this IFB it states that all entities awarded SAC funds must become licensed within one year of the date of award.  If awarded the SAC grant, you must contact the Department of Health and Senior Services within 30 days of date of award to start this process.  If your program is already licensed, you must submit a copy of your current license with the application as Appendix B.  If your program had funding ending in June 2008, as a requirement of that grant you were to be licensed.  If for some reason you were unable to fulfill this requirement, then you must fully explain why in Appendix B.  If you have questions regarding the licensing process, please contact the Department of Health and Senior Services—Child Care Section at P.O. Box 570 Jefferson City, MO 65102-0570 or call them at 573-751-2450.  The DESE suggests contacting the Department of Health and Senior Services prior to applying for this grant to get more specifics on your program’s licensing requirements.
3.7 Technical Assistance:  
All SAC awardees will be assigned an Afterschool Regional Educator (ARE) from the Afterschool Resource Center which is part of the Missouri Afterschool State Network (MASN).  The duties of the AREs include, but are not limited to, training and technical assistance during the grant year.  ARE’s will also be making required site visits to your program throughout the grant year (schedules will be announced by the Afterschool Resource Center at the beginning of the school year).  However, please note that the AREs first site visit will consist of a regional Director’s Meeting in which your program director/coordinator will be required to attend (others of your choosing may also attend).  This will not fulfill the grantee training requirement for one regional training.  The purpose of this required Director’s Meeting is for all programs to meet their new ARE, for the AREs to listen to the unique needs of each program, to help programs improve their quality status, and for programs to receive important details about the work and responsibilities of their ARE during the grant year.  This meeting will be held regionally (exact dates and locations to be announced).

Additionally, as part of the MASN Quality Improvement Process, there will be a program self-assessment tool that all SAC awardees will be required to complete at the beginning of the school year (to be distributed by AREs at the required Director’s Meeting).  AREs will use this tool (at a minimum) as a platform to provide assistance where needed to programs throughout the grant year.  A year-end assessment may also be conducted.  The DESE and MASN realize that some programs may already be using a self-assessment tool, in which case those should be used in addition to the uniform statewide tool distributed by the AREs.  Please note that this assessment tool is merely a tool used by the AREs to provide technical assistance to you – it in NO way impacts your grant status.  Every program is different and their desired outcomes and goals are also different; therefore, there is no right or wrong response in the assessment tool – this tool will only be used by the AREs to help programs identify where they want their program to be and to help them get there.  

It is important for you to realize that these AREs are there to assist you and they should not be viewed as “police”, but rather as a resource to maximize all of the opportunities for your program.  
3.8 
Training:
Programs must send at least one staff person to the required trainings; however, you may use grant funds to send up to three staff members to the required trainings listed below unless otherwise instructed (with the exception being the ARE regional Directors’ Meeting – only the program director/coordinator is required to attend).  The DESE may request that staff participate in additional training activities throughout the year.  Grantees should visit the DESE Portal periodically for updated training information as it becomes available.    


All programs that are approved for the grant will be required to attend (at a minimum): 

· One regional training (to be offered periodically throughout the school year by the Missouri Afterschool State Network AREs—dates and locations will be provided on the DESE Portal ‘training calendar’ tab as they become available).
· One state conference (must select either MAACCE or MOSAC2 conference—dates and locations are provided on the DESE Portal ‘training calendar’ tab).  See section 3.10 for URL.
· ARE regional Director’s Meeting (See section 3.7 for additional ARE information).
· One Kids Care Center trainings as described below (See section 3.10) for more information).
In addition to the above, all staff must complete a minimum of eight (8) hours of mandatory School Age Community Training provided by an appropriate certified trainer.  This does not include the required four (4) hours of CPR and First Aid Training.

3.9 
Personal Achievement Recognition System (PARS):
The OPEN Initiative (Opportunities in a Professional Education Network) houses this database system that collects and verifies early childhood, school-age/after school and youth development professionals' education and training information.  PARS was created to recognize the critical service early childhood teachers, afterschool professionals, youth workers and directors provide to Missouri’s children and youth.  All program staff must be registered with PARS.  For more information, please visit:  http://www.openinitiative.org
3.10 Data Management:
All grantees MUST use the free web-based data management system (Kids Care Center) supplied by the Department of Elementary and Secondary Education.  Grantees will be required to enter identified program data on a regular submission.  Free training for this data management will be provided on a regional bases (See section 3.8 and 4.1.8 for additional Kids Care Center training requirements).   

The primary grant contact person is required to access the DESE Portal for Afterschool Programs once per week minimum concerning their awarded/approved grant (See section 4.1.1 for additional primary grant contact person information).  The DESE will not send mass e-mail messages regarding this type of information.  This can be found at:  http://portal.kidscarecenter.com/sites/DESEPortal/default.aspx.  
On the home tab of the DESE Portal for Afterschool Programs, grantees will find a brief overview/description of the content found within each tab of the DESE Portal for Afterschool Programs.  Additionally, all the DESE grant reporting forms are located in the DESE Portal and updated periodically; therefore, grantees must download each form from the DESE Portal for Afterschool Programs each time one is to be completed and submitted.  
3.11
Advisory Councils:
Each grantee shall form an advisory council that is actively engaged in the development and implementation of the afterschool program(s) involved in the IFB.  Council membership should include, but is not limited to parents, educators, citizen members, members of civic/service organizations (e.g., Chamber of Commerce, Kiwanis, Lions, Jr. League), members of the business community, State and local government representatives (e.g., Parks and Recreation, city council, mayor’s office), and others with relevant and demonstrated expertise (such as medical, mental health, and law enforcement professionals). 

3.12 Partnerships:
Partnerships play a vital role in the sustainability efforts of your SAC afterschool program.  Potential partners are located throughout your community and can include local businesses, not-for-profit agencies and civic organizations to name a few.  Take the time to solidify partnerships in your initial program planning phase.  Through collaboration with your partners you can find additional funds, resources and volunteer assistance to keep your afterschool program in operation when SAC funding expires.
3.13
Sustainability:
In an effort to build long-term sustainable programs, sites must show that by the end of the third year of the grant cycle, they will be able to sustain the program.  Applicants must include an action plan describing how to sustain the program beyond the award period (it is not adequate to say “our sustainability plan is to look for more funds”).  You must demonstrate a well thought out and systematic plan for sustainability.  Descriptions must include plans for maintaining important components of a high quality program (such as staff retention, resources, academic enrichment activities, etc.).   

Applicants are cautioned that for each renewal year of the awarded SAC grant, they must address the success of their sustainability plan and specifically identify resources and partnerships that have been secured.  Failure to identify secured plans for sustainability may result in applicants not being approved for renewal of current SAC funds.  Additionally, such applicants may be in jeopardy of not receiving future awards for any Afterschool program offered by the DESE.

Information and material on sustainability can be found at, but not limited to, the following sites:

· The Finance Project (www.financeproject.org)

· Afterschool Alliance (www.afterschoolalliance.org) 

· National Afterschool Association (www.naaweb.org)

· Missouri AfterSchool Network (www.moasn.org) 
3.14 Accreditation:
The goal of this procedure is to ensure quality Afterschool programs by using standards and procedures outlined by Missouri Accreditation (MOA) and/or the Council of Accreditation (COA).  If planning on seeking accreditation, grant applicants MUST indicate which school age accreditation they intend to seek.  If they are currently accredited by either organization, they must so indicate on the application form and submit a copy of the current accreditation certificate.  

New Applicants (never had a SAC grant before):  Accreditation is optional. 

Existing Applicants (have had a SAC grant before):  Accreditation is required.  You must work towards and become accredited by June 30th of your third year.  THE DESE is accepting the following two organizations’ accreditation:  Missouri Accreditation (MOA) or the Council of Accreditation (COA).

If your program seeks accreditation, then you may use up to $500 total throughout the grant cycle for accreditation.  Applicants who are currently accredited through MOA, COA or NAA shall not budget any funds towards continuing their accreditation.  Applicants who are accredited will receive competitive priority consideration as explained in Section 5 of this document. 
Programs that receive a grant, yet do not submit the necessary School Age accreditation information to the appropriate accreditation organization by the specified deadlines will be in jeopardy of not receiving final grant payments or renewal funding.  The DESE will have access to accreditation information to track a program's progress in the accreditation process.  Should a grantee not complete all the requirements for accreditation within the time frames listed by their chosen accreditation organization, then that program will be in jeopardy of not being eligible for future funding.  If you are having trouble attaining accreditation, please notify the DESE at 573-522-2627.
3.15 
Other Program Requirements:
The following items must be readily available upon request by THE DESE:

· Menus must meet USDA guidelines.
· Copies of current immunization records for children enrolled must be on site.
· Evidence of monthly fire and tornado drills.
· Evidence of monthly activities and/or speakers related to health and safety issues for children and/or families.
4. REPORTING REQUIREMENTS
The awardee must submit the reports identified hereinafter to the DESE for review and approval.  All forms will be located on the DESE Portal and should be downloaded prior to completion for any updated or revised copies.

4.1
Report forms as required by the DESE:

The District is responsible for the completion of the following reports submitted in their entirety and on time.  Failure to complete these reports by their stated completion date could result in the delay of payments or ultimately termination of the grant:

4.1.1
Primary Grant Contact Person – Information Sheet:
Awardees must designate one primary grant contact person for their approved/awarded renewal.  This individual will be the primary point of contact between the DESE and awardee and will also be responsible for viewing information posted in the DESE Portal no less than once per week (See section 3.10 for more data management information).  In the event any contact information for this individual should change at anytime throughout the year a new “primary grant contact person-information sheet” must be filled out in the DESE Portal “on-line reporting to DESE” tab.  Additionally, if this individual is replaced at anytime throughout the year, a new “primary grant contact person-information sheet” must be filled out in the DESE Portal “on-line reporting to DESE” tab.  Failure to keep the DESE updated on pertinent contact information may result in delayed grant payments or in missing important grant related updates/revisions.

4.1.2 Budget Amendment Form (if necessary):
· Allows for the movement of funds from one budget category to another pending prior review and approval from the DESE.  Response time from the DESE will be one (1) week from submission (excluding weekends, legal and state holidays).  Do not spend amended monies in new categories until approval from the DESE has been received. 
· Each budget category must be listed on the form regardless of whether the particular category is to be amended. 

· All funds must be expended by June 30, 2009.

4.1.3 Final Expenditure Report:
This from demonstrates the entire approved or amended award amount has been expended; must be submitted no later than July 15, 2009.  Submission of this form does not constitute a request for payment.

4.1.4 Final Program Report:
This form demonstrates the outcomes of the program’s goals and objectives; due no later than July 15, 2009.

4.1.5 Invoice(s):
One form per applicant, per payment period requesting reimbursement of appropriate and verifiable expenditures due no later than:  September 15, December 15, March 15 and June 15.  These are the four pre-scheduled dates; however, invoices do not have to be submitted for each of these dates and may be submitted on other months for payment consideration.

4.1.6 Mid-Year Report:

One for each awarded site showing progress toward activity plan and the meeting of goals and objectives due no later than January 31, 2009.  (Please note this will not be required in year one.)
4.1.7 Program Self-Assessment Tool:


As distributed by the Afterschool Resource Center AREs (See section 3.7 for additional information regarding the self-assessment tool and the Afterschool Resource Center AREs).  This is not a tool (or report) specifically due to the DESE, but rather it is a required process to identify program needs only for purposes of technical assistance as provided by the AREs.  Programs are required to complete the self-assessment process by working directly with the AREs, but it should not be submitted to the DESE as a required report.  (Please note this will not be required in year one.)
4.1.8 Kids Care Center:

Grantees must enter data on the following into Kids Care Center which you will be trained on:
· Goals/Objectives:  You must input all of your program goals/objectives as specified in your awarded/approved grant into Kids Care Center.  Then, you must review these goals/objectives and update their status on an ongoing basis.  You must get prior approval from the DESE to add, delete and revise any goals/objectives -- programs should not alter the scope of the program as described in the awarded/approved grant.

· Event Tracking:  You must track Advisory Council meetings (required) and any Lights on Afterschool Events (if applicable) in Kids Care Center; additionally, you may use this feature to track one time only or irregular events such as field trips, guest speakers, family nights, etc.

· Sight Inventory:  You may use this feature to track items purchased with grant funds for your program; inventory is required, but tracking in Kids Care Center is optional at this time.

· Activities:  You must enter one activity, at a minimum, to reflect what is happening in your program (preferably an academic activity if applicable).  All others are at your discretion and encouraged (especially any academic activities) -- programs should not alter the scope of the program as described in the awarded/approved grant.

· Attendance:  Daily program attendance must be entered; additionally, attendance must be inputted for the one activity, at a minimum, you chose to list (this means that you have to go through attendance more than once).  
Important Attendance Note:  Attendance must be taken daily in your program and must be entered into Kids Care Center at least on a monthly basis -- attendance data entry must be inputted within 15 days of the following month (i.e., September attendance must be inputted by October 15).  
· Personnel/Staff:  All regular staff must be entered.  See staff definition immediately below (this is done in personnel management and then they must be attached to a specific program or programs in site management).

Staff definition:

If they worked at the center according to a defined schedule on an ongoing basis and had a defined function or role to perform during the periods in which they were staffing the center.  Individuals who only worked at special, non-recurring or episodic events, field trips, or programming should not be entered.  Additionally, staff-classify outcome must be completed for each staff person; enter staff (either paid or volunteer).  The staff-classify outcome includes:  when staff worked (school year, summer or both); paid/volunteer status; type of staff (school day teacher, center administrator, parent, etc.).
· The DESE Demographics:  Free/Reduced Lunch, Title I, Limited English Proficient and Special Needs - this is done once each year (preferably after October 1 when new Free/Reduced Lunch data becomes available for all students regardless of attendance).

· Partners/Resources:  You will be required to enter all partners previously identified in your awarded/approved grant.  Additionally, resources (financial and in-kind) will be tracked in Kids Care Center.  This section will be described in full detail during fall trainings (dates to be announced).

Grantees should be aware that additional details, instruction sheets, manuals, tip sheets and trainings will be forthcoming to assist with this Kids Care Center data entry process.  The information noted above is just a brief overview of Kids Care Center at this time.

Tentative due dates for required data entry completion in Kids Care Center:

· September 15:  Hours of operation, weeks of operation, days of operation, site profile information.
· September 30:  Setup program, schedules, enroll students and set-up activities and enroll students in activities.
· September 20:  Partners as specifically listed in approved/awarded grant.
· October 31:  Program personnel/staff.
· November 30:  The DESE demographics (which includes:  Free/Reduced Lunch, Limited English Proficient, special needs and Title I).  These must be entered after October 1 because Free/Reduced Lunch data is not available until October.
· April 30:  Goals/objectives year-end status; partners and resources 2nd half of year.
· May 1:  events (minimum of required advisory councils and Lights On).
· Due by the 15th of each month:  Attendance.
4.1.9 Any other forms and/or materials as required by the DESE.

5. COMPETITIVE PRIORITY CONSIDERATIONS
Applications will be awarded bonus points on their application based on the following criteria:
1. New School Age Community Afterschool Program in a site or building where no afterschool programming ever has or is currently taking place;

2. State licensed and School Age Accredited;

3. Operated year round, including the summer months, breaks, holidays (except legal holidays), inclement weather, teacher conferences and other days when public schools might not be in session;
4. Program collaborates and coordinates with other childcare, health, Caring Communities, and educational services   available in the community.

5. In a county with high population, low population and/or a high concentration of poverty.  Areas in the state receiving special consideration are:

Counties with a high population density:

Boone, Greene, Jackson, Jefferson, St. Charles, St. Louis and St. Louis City

Counties with a low population density:

Carter, Holt, Knox, Mercer, Putnam, Schuyler, Scotland and Worth

Counties with high poverty levels:

Benton, Butler, Carter, Clark, Crawford, Dallas, Dent, Douglas, Dunklin, Hickory, Iron, Linn, Macon, Madison, Miller, Mississippi, New Madrid, Pemiscot, Pulaski, Reynolds, Ripley, St. Francois, Shannon, Shelby, Stoddard, Stone, Taney, Texas, Washington, Wayne, Wright and St. Louis City

6.
FUNDING
6.1 Funding for a School Age Community (SAC) grant is limited to one award per funding year, per School Age Community site/school building.  Funding will be awarded on a competitive basis pending receipt of grant funding from the Department of Social Services.  

a. Districts seeking funding for more than one site must submit separate and individualized applications for each site/building as required by this document.

b. Grants are awarded for a 3-year cycle.  Please note renewal grant applications must be completed for years two and three.  Grants may be renewed pending availability of funds AND the successful completion of all deliverables AND upon submission of complete and accurate end-of-year required reports AND the use of the data management system. 
6.2 All funds must be obligated by June 15, 2009.
6.3 All awards must be expended no later than June 30, 2009.
6.4
Unless otherwise specified herein, the public education institution shall furnish all material, labor, facilities, equipment and supplies necessary to perform the services required herein. 

7.
ALLOWABLE COSTS
7.1
Equipment:
· Equipment is distinguishable from supplies in that items have a useful life of at least one year or more and have a value of $1,000 or more and are more feasibly replaced than repaired.
· Purchases of items greater than $1,000 or items which have the potential to be shared with regular school day activities must have written approval from the DESE prior to purchase.  Such items include SmartBoards, projectors, palm pilots, iPods, computers, software, software licenses, fitness equipment, etc.  Other costly items such as printers, VCRs/DVD players, cameras, camcorders and other computer hardware must be discussed with and approved by your assigned AfterSchool Supervisor prior to purchase.  

· Equipment to be purchased from these funds is limited to items for the direct service component of the program (e.g., microscopes for students) rather than equipment for the administration of the program (e.g., a typewriter for a secretary, laminating machine, etc.).  Programs located in school buildings are expected to have access to equipment ordinarily available in schools:  student desks, chairs, tables, audiovisual equipment, playground and activity equipment, computer and science labs, media centers, etc.

· Allowable costs may include purchasing or temporary leasing of equipment needed to implement the project which is not available in the school.

· All equipment and furniture purchased with this grant must be listed and maintained on an inventory form so that the Department can validate its use for School Age Community Programs.  Awardees must fill out a budget amendment before purchasing any equipment not listed in this application.

7.2
Materials and Supplies:
· Materials and supplies to be purchased from these funds are limited to items which are either consumed in use, have a useful life of less than one year and are more feasibly replaced than repaired.  
· Materials and supplies are allowable if needed to implement the project so that programs can begin with a variety of age appropriate materials for the daily program activities (e.g. paper, arts and crafts supplies, office supplies, etc.).  
· All materials and supplies purchased with this grant must be listed and maintained on an inventory form so that the Department can validate its use for School Age Community programs.  Awardees must fill out a budget amendment before purchasing any materials and supplies not listed in this application.  Maximum allowance on these items will be at the discretion of the DESE Supervisor.
7.3
Purchased Services:
· Allowable purchased services include:  personnel services rendered by persons not employed by applicant, their travel and related expenses, and all other contracted services including travel by employees. 

· Time and Effort Logs must be kept on personnel receiving stipends or salaries.  The authorized representative of the funded organization must sign this log.  Logs must reflect the dates, length of time and actual hours worked.  The person performing the duties and the authorized representative of the funded district shall sign it. 

7.4 Professional Development Costs:
· Payments of stipends will be allowed if necessary to carry out the professional development objectives (e.g., payment for substitutes, payment of registration costs and payment of stipends to teachers for attendance).

7.5 Travel and Transportation:
· The cost of travel related to School Age Community is allowable for program personnel on trips related to the project.  This cost must be justified in the proposal.  Transportation for students in a program for field trips or program trips may be included on this application.  

7.6 Salaries and Benefits:
· Funding can be used in this category to increase the availability and/or quality of programming. However, this is not considered a priority area with these grants.  Districts must demonstrate that other funding areas (e.g., materials and supplies, equipment and professional development needs) have been adequately met.  Appropriate planning expenses include activities directed primarily to serving children such as:  surveying the community for school age program needs, planning and organizing facilities, planning curriculum and activities, hiring staff, training staff, publicizing the program and recruiting children.

7.7 Accreditation/Evaluation:
· The DESE will allow grantees to budget $500 total for accreditation during their three-year grant cycle.  Please refer back to section 3.14 for more information. 
7.8 Indirect Costs:
· Are expenses incurred by a school district, community based organization or other entity in administering or providing program services.  Claims for indirect costs are determined in accordance with applicable federal cost principles.  A grantee must have, or must establish, an indirect cost rate agreement to charge indirect costs to a grant.  

· Indirect costs are those that have been incurred for common or joint objectives and cannot be readily identified with a particular final cost objective.  These costs benefit more than one federal award and cannot be readily and specifically identified with a particular final federal award.  These costs may include electricity, water, internal functions (e.g., accounting, IT, etc.) and must be excluded from the direct costs charge to the award, not including equipment costs.  Equipment must first be reduced from direct costs before the calculation of indirect costs.
· Indirect cost rates for schools must not exceed the certified indirect cost rates as established with the School Finance Section of the Missouri Department of Elementary and Secondary Education.  For the list of approved rates, please refer to their website at http://www.dese.mo.gov/divadm/finance/indirect/.  For purposes of this grant, you must use the 2007-2008 Indirect Cost Calculation list (you must refer to the unrestricted rates column).

Please note:  You do not have to request indirect costs for purposes of this grant.

8. UNALLOWABLE COSTS
8.1 Funding may not be used for any existing expenditures.  The grant award cannot supplant existent funding or expenditures and must be used only to expand or enhance programs;
8.2 Purchase of or improvement of land or property, except for minor remodeling; 
8.3 Snacks or meals for students participating in the program.  Refreshments may be purchased for parents of students attending meetings or presentations offered by the program;
8.4 Construction or permanent improvements, which exceed $5,000;
8.5 Rent of building or facility; 
8.6 Student and/or child tuition fees;
8.7 Matching funds for other current state or federal grants.

9. INVOICING AND PAYMENT REQUIREMENTS
9.1 
The firm, fixed amount shall constitute the total amount due the grantee for all services specified in the requirements of this document unless services are specifically listed as reimbursable in the paragraph related to reimbursements, below.

9.2 
Upon receipt and approval of a properly prepared quarterly invoice, the state agency shall pay the grantee the amount of verifiable expenditures.

9.3 
Any invoice arriving after the due date may be held until the next quarterly payment.

9.4 
Any invoice not completed according to specified instructions will be returned and may result in payment not being made until the next quarter.

9.5 
Other than the payments and reimbursements on the Budget page or subsequent Budget Amendment forms, no other payments or reimbursements shall be made to the grantee for any reason whatsoever.

10. Other Grant Requirements:
10.1
Business Compliance - The grantee must be in compliance with the laws regarding conducting business in the State of Missouri.  The grantee certifies by signing the signature page of this original document and any amendment signature page(s) that the grantee and any proposed subcontractors either are presently in compliance with such laws or shall be in compliance with such laws prior to any resulting grant award.  The grantee shall provide documentation of compliance upon request by the DESE.  The compliance to conduct business in the state shall include, but not necessarily be limited to:

· Registration of business name (if applicable)

· Certificate of authority to transact business/certificate of good standing (if applicable)

· Taxes (e.g., city/county/state/federal)

· State and local certifications (e.g., professions/occupations/activities)

· Licenses and permits (e.g., city/county license, sales permits)

· Insurance (e.g., worker’s compensation/unemployment compensation) 

10.2
Authorized Personnel - The grantee understands and agrees that by signing the IFB, the grantee certifies the following:  

10.2.1
The grantee shall only utilize personnel authorized to work in the United States in accordance with applicable federal and state laws.  This includes but is not limited to the Illegal Immigration Reform and Immigrant Responsibility Act (IIRIRA) and INA Section 274A.

10.2.2
If the grantee is found to be in violation of this requirement or the applicable laws of the state, federal and local laws and regulations, and if the State of Missouri has reasonable cause to believe that the grantee has knowingly employed individuals who are not eligible to work in the United States, the state shall have the right to cancel the grant immediately without penalty or recourse and suspend or debar the grantee from doing business with the state.

10.2.3
The grantee agrees to fully cooperate with any audit or investigation from federal, state or local law enforcement agencies.

10.3
Grant - A binding grant shall consist of:  (1) the IFB, amendments thereto; (2) the grantee’s grant; (3) clarification of the grant, if any; and (4) the DESE’s acceptance of the grant by “notice of award”.  All Exhibits and Attachments included in the IFB shall be incorporated into the grant by reference.

10.3.1
The grantee expresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained therein.

10.3.2
Any change to the grant, whether by modification and/or supplementation, must be accomplished by a formal grant amendment signed and approved by and between the duly authorized representative of the grantee and the DESE prior to the effective date of such modification.  The grantee expressly and explicitly understands and agrees that no other method and/or no other document, including correspondence, acts, and oral communications by or from any person, shall be used or construed as an amendment or modification to the grant.

10.4
Grant Period - The original grant period shall be as stated on page 1 of the IFB.  The grant shall not bind, nor purport to bind, the state for any contractual commitment in excess of the original grant period.  The DESE shall have the right, at its sole option, to renew the grant for additional one-year periods, or any portion thereof.  In the event the DESE exercises such right, all terms and conditions, requirements and specifications of the grant shall remain the same and apply during the renewal period, pursuant to applicable option clauses of this document.

10.5
Renewal Periods - If the option for renewal is exercised by the DESE, the grantee shall agree that the prices for the renewal period shall not exceed the maximum price for the applicable renewal period stated on the Pricing Page of the grant.

10.5.1
If renewal prices are not provided, then prices during renewal periods shall be the same as during the original grant period.

10.5.2
The DESE does not automatically exercise its option for renewal based upon the maximum price and reserves the right to offer or to request renewal of the grant at a price less than the maximum price stated.

10.6
Termination - The DESE reserves the right to terminate the grant at any time, for the convenience of the State of Missouri, without penalty or recourse, by giving written notice to the grantee at least thirty (30) calendar days prior to the effective date of such termination.  In the event of termination pursuant to this paragraph, all documents, data, reports, supplies, equipment, and accomplishments prepared, furnished or completed by the grantee pursuant to the terms of the grant shall, at the option of the , become the property of the State of Missouri.  The grantee shall be entitled to receive just and equitable compensation for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the grant prior to the effective date of termination.

10.7
Grantee Liability - The grantee shall be responsible for any and all personal injury (including death) or property damage as a result of the grantee's negligence involving any equipment or service provided under the terms and conditions, requirements and specifications of the grant.  In addition, the grantee assumes the obligation to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability, or payment arising out of such negligent act.

10.7.1
The grantee also agrees to hold the State of Missouri, including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any subcontractor or other person employed by or under the supervision of the grantee under the terms of the grant.

10.7.2
The grantee shall not be responsible for any injury or damage occurring as a result of any negligent act or omission committed by the State of Missouri, including its agencies, employees, and assignees.

10.7.3
Under no circumstances shall the grantee be liable for any of the following:  (1) third party claims against the state for losses or damages (other than those listed above); or (2) economic consequential damages (including lost profits or savings) or incidental damages, even if the grantee is informed of their possibility.

10.8
Insurance - The grantee shall understand and agree that the State of Missouri cannot save and hold harmless and/or indemnify the grantee or employees against any liability incurred or arising as a result of any activity of the grantee or any activity of the grantee's employees related to the grantee's performance under the grant.  Therefore, the grantee must acquire and maintain adequate liability insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general public against any such loss, damage and/or expense related to his/her performance under the grant.  The insurance shall include an endorsement that adds the State of Missouri as an additional insured.

10.9
Subcontractors - Any subcontracts for the products/services described herein must include appropriate provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the grantee and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind related to a subcontract in those matters described in the grant between the State of Missouri and the grantee.

10.9.1
The grantee shall expressly understand and agree that he/she shall assume and be solely responsible for all legal and financial responsibilities related to the execution of a subcontract.  

10.9.2
The grantee shall agree and understand that utilization of a subcontractor to provide any of the products/services in the grant shall in no way relieve the grantee of the responsibility for providing the products/services as described and set forth herein.

10.9.3
The grantee must obtain the approval of the State of Missouri prior to establishing any new subcontracting arrangements and before changing any subcontractors.  The approval shall not be arbitrarily withheld.

10.10
Substitution of Personnel - The grantee agrees and understands that the State of Missouri's agreement to the grant is predicated in part on the utilization of the specific key individual(s) and/or personnel qualifications identified in the proposal.  Therefore, the grantee agrees that no substitution of such specific key individual(s) and/or personnel qualifications shall be made without the prior written approval of the state agency.  The grantee further agrees that any substitution made pursuant to this paragraph must be equal or better than originally proposed and that the state agency's approval of a substitution shall not be construed as an acceptance of the substitution's performance potential.  The State of Missouri agrees that an approval of a substitution will not be unreasonably withheld.

10.11
Grantee Status - The grantee represents himself or herself to be an independent grantee offering such services to the general public and shall not represent himself/herself or his/her employees to be an employee of the State of Missouri.  Therefore, the grantee shall assume all legal and financial responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, harmless from and against, any and all loss; cost (including attorney fees); and damage of any kind related to such matters.

10.12
Coordination - The grantee shall fully coordinate all grant activities with those activities of the state agency.  As the work of the grantee progresses, advice and information on matters covered by the grant shall be made available by the grantee to the DESE throughout the effective period of the grant.

10.13
Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, furnished, or completed by the grantee pursuant to the terms of the grant shall become the property of the .  Upon expiration, termination, or cancellation of the grant, said items shall become the property of the DESE.

10.14
Confidentiality - The grantee shall agree and understand that all discussions with the grantee and all information gained by the grantee as a result of the grantee’s performance under the grant shall be confidential and that no reports, documentation, or material prepared as required by the grant shall be released to the public without the prior written consent of the state agency.

11. GRANT SUBMISSION INFORMATION

11.1 When submitting a grant, the applicant must include three (3) additional copies along with their original grant for a total of four (4).  All four copies must be contained within the same envelope.

11.2 Electronic submission of grants through the on-line grant web site is not available for this IFB.

11.3 To facilitate the evaluation process, the grantee must organize their grant as described in section 11.4 and shall follow the requirements below (failure to do so may result in the deduction of five (5) points from your application or the IFB not being considered for funding).
a. Each page must be titled as it appears in section 11.4 in the top right hand margin.

b. The grant shall be page numbered sequentially in the lower right hand corner.  

c. Each attachment shall be no more than the requested number of pages and the font style must be double-spaced, either Arial or Times New Roman and the point size no smaller than 11 point.

d. Do not add fancy bindings or add unasked for information.  

e. Grants must be on regular white bond paper and must be bound in the upper left hand corner by a staple.
f. All pages requiring signatures must have appropriate signatures.

g. Redesign or reformatting of the IFB is not permitted.
h. Applications should be specific to the need of the area/program and not be plagiarized or copied from other applications.  
11.4
The following components must be turned in; in the order as indicated to be considered for this award:

Application Cover Page ATTACHMENT ONE
Contact Information ATTACHMENT TWO 
Program Planning ATTACHMENT THREE A, B,  
Program Need ATTACHMENT FOUR  
Program Partners ATTACHMENT FIVE

Program Goals and Objectives ATTACHMENT SIX

Program Design ATTACHMENT SEVEN A, B, C
Sustainability ATTACHMENT EIGHT

Business Compliance ATTACHMENT NINE

Price Page ATTACHMENT TEN

Budget ATTACHMENT ELEVEN A, B, C 
Appendices (if applicable) A, B, C, D, E, 

11.5 Grants must be received by the DESE no later than 3:00 p.m. on December 17, 2008.

12. EVALUATION AND AWARD PROCESS
12.1
After determining that a grant satisfies the mandatory requirements stated in the IFB, the evaluator(s) must use both objective analysis and subjective judgment in conducting a comparative assessment of the grant in accordance with the evaluation criteria based on a 100 point scale.
Quality of Program Need
25 points
Quality of Partners 
5 points  

Quality of Goals and Objectives  
15 points 
Quality of Program Design  
35 points
Sustainability Plan
5 points

Budget
15 points 
12.2
Competitive Priority Considerations:

Applications will be awarded bonus points on their application based on the following criteria:
New Program
10 points

Licensed and/or Accredited
5 points

Program operation year round
2 points

Program collaborates with services available in the community……………………….3 points
High Poverty Area
5 points

High or Low Population Density Area
5 points
12.3
Following review and recommendations by a peer review panel using the criteria and priorities described in this document, award recipients will be designated.  The DESE anticipates notifying applicants in February 2009.

12.4 Costs and budget demonstrates reasonable costs in relationship to number of persons to be served and to the anticipated results and benefits.  The budget matches the needs listed in narratives and detailed narrative matches budget form, with items clearly explained.
STATE OF MISSOURI

DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION
TERMS AND CONDITIONS -- INVITATION FOR BID

1.  TERMINOLOGY/DEFINITIONS


Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or any amendment thereto, the definition or meaning described below shall apply.

a.
Agency and/or State Agency means the statutory unit of state government in the State of Missouri for which the equipment, supplies, and/or services are being purchased by the Department of Elementary and Secondary Education (DESE).  The agency is also responsible for payment.

b.
Amendment means a written, official modification to an IFB or to a grant.

c.
Attachment applies to all forms which are included with an IFB to incorporate any informational data or requirements related to the performance requirements and/or specifications.

d.
Bid Opening Date and Time and similar expressions mean the exact deadline required by the IFB for the receipt of sealed bids. 

e.
Bidder means the person or organization that responds to an IFB by submitting a bid with prices to provide the equipment, supplies, and/or services as required in the IFB document.

f.
Buyer means the procurement staff member of the DESE.  The Contact Person as referenced herein is usually the Buyer.

g.
Grant means a legal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplies, and/or services.

h.
Contractor/Grantee means a person or organization who is a successful bidder as a result of an IFB and who enters into a contract.

i.
Exhibit applies to forms which are included with an IFB for the bidder to complete and submit with the sealed bid prior to the specified opening date and time.

j.
Invitation for Bid (IFB) means the solicitation document issued by the DESE to potential bidders for the purchase of equipment, supplies, and/or services as described in the document.  The definition includes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attachments, and Amendments thereto.

k.
May means that a certain feature, component, or action is permissible, but not required.

l.
Must means that a certain feature, component, or action is a mandatory condition.  Failure to provide or comply will result in a bid being considered non-responsive.

m.
Pricing Page(s) applies to the form(s) on which the bidder must state the price(s) applicable for the equipment, supplies, and/or services required in the IFB.  The pricing pages must be completed and submitted by the bidder with the sealed bid prior to the specified bid opening date and time.

n.
RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature which govern the operations of all agencies of the State of Missouri.  Chapter 34 of the statutes is the primary chapter governing the operations of DESE.

o.
Shall has the same meaning as the word must.

p.
Should means that a certain feature, component and/or action is desirable but not mandatory.

2.  APPLICABLE LAWS AND REGULATIONS

a.
The contract shall be construed according to the laws of the State of Missouri.  The contractor shall comply with all local, state, and federal laws and regulations related to the performance of the contract to the extent that the same may be applicable.

b.
To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall be void and unenforceable.  However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the contractor and the DESE.

c.
The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, as may be required by law or regulations.

d.
The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and taxes, including interest and additions to tax.

e.
The exclusive venue for any legal proceeding relating to or arising out of the IFB or resulting contract shall be in the Circuit Court of Cole County, Missouri.

f.
The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive Order 07-13 for work performed in the United States.

3.  OPEN COMPETITION/INVITATION FOR BID DOCUMENT

a.
It shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise advise the DESE if any language, specifications or requirements of an IFB appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the IFB to a single source.  Any and all communication from bidders regarding specifications, requirements, competitive bid process, etc., must be directed to the buyer from the DESE, unless the IFB specifically refers the bidder to another contact.  Such communication should be received at least ten calendar days prior to the official bid opening date.

b.
Every attempt shall be made to ensure that the bidder receives an adequate and prompt response.  However, in order to maintain a fair and equitable bid process, all bidders will be advised, via the issuance of an amendment to the IFB, of any relevant or pertinent information related to the procurement.  Therefore, bidders are advised that unless specified elsewhere in the IFB, any questions received less than ten calendar days prior to the IFB opening date may not be answered.

c.
Bidders are cautioned that the only official position of the State of Missouri is that which is issued by the DESE in the IFB or an amendment thereto.  No other means of communication, whether oral or written, shall be construed as a formal or official response or statement.

d.
The DESE monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among bidders, price-fixing by bidders, or any other anticompetitive conduct by bidders which appears to violate state and federal antitrust laws.  Any suspected violation shall be referred to the Missouri Attorney General's Office for appropriate action.

e.
The DESE reserves the right to officially amend or cancel an IFB after issuance.  

4.  PREPARATION OF BIDS

a.
Bidders must examine the entire IFB carefully.  Failure to do so shall be at bidder's risk.

b.
Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements.  All bids must meet or exceed the stated specifications and requirements.

c.
Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information and/or catalog numbers listed in a specification and/or requirement are for informational purposes only and are not intended to limit competition.  The bidder may offer any brand which meets or exceeds the specification for any item, but must state the manufacturer's name and model number for any such brands in the bid.  In addition, the bidder shall explain, in detail, (1) the reasons why the proposed equivalent meets or exceeds the specifications and/or requirements and (2) why the proposed equivalent should not be considered an exception thereto.  Bids which do not comply with the requirements and specifications are subject to rejection without clarification.

d.
Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in complete compliance with the specifications and requirements as listed in the IFB.

e.
In the event that the bidder is an agency of state government or other such political subdivision which is prohibited by law or court decision from complying with certain provisions of an IFB, such a bidder may submit a bid which contains a list of statutory limitations and identification of those prohibitive clauses which will be modified via a clarification conference between the DESE and the bidder, if such bidder is selected for contract award.  The clarification conference will be conducted in order to agree to language that reflects the intent and compliance of such law and/or court order and the IFB.  Any such bidder needs to include in the bid, a complete list of statutory references and citations for each provision of the IFB which is affected by this paragraph.

f.
All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer unless the IFB clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g.
Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specified in the IFB.

h.
Bids, including all pricing therein, shall remain valid for 90 days from bid opening unless otherwise indicated.  If the bid is accepted, the entire bid, including all prices, shall be firm for the specified contract period.

i.
Any foreign bidder not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) must submit a completed IRS Form W-8 prior to or with the submission of their bid in order to be considered for award.

5.  SUBMISSION OF BIDS

a.
Bidders may submit bids hard copy delivered to the DESE office.  Delivered bids must be sealed in an envelope or container, and received in the DESE office located (see cover page for address) no later than the exact opening time and date specified in the IFB.  All bids must (1) be submitted by a duly authorized representative of the bidder's organization, (2) contain all information required by the IFB, and (3) be priced as required.  Hard copy bids may be mailed to the DESE post office box address.  However, it shall be the responsibility of the bidder to ensure their bid is in the DESE office (address listed above) no later than the exact opening time and date specified in the IFB.

b.
The sealed envelope or container containing a bid should be clearly marked on the outside with (1) the official IFB number and (2) the official opening date and time.  Different bids should not be placed in the same envelope, although copies of the same bid may be placed in the same envelope.

c.
A bid which has been delivered to the DESE office, may be modified by signed, written notice which has been received by the DESE prior to the official opening date and time specified.  A bid may also be modified in person by the bidder or its authorized representative, provided proper identification is presented before the official opening date and time.  Telephone or telegraphic requests to modify a bid shall not be honored.

d.
A bid which has been delivered to the DESE office, may only be withdrawn by a signed, written notice or facsimile which has been received by the DESE prior to the official opening date and time specified.  A bid may also be withdrawn in person by the bidder or its authorized representative, provided proper identification is presented before the official opening date and time.  Telephone, e-mail, or telegraphic requests to withdraw a bid shall not be honored.

e.
Bidders delivering a hard copy bid to DESE must sign and return the IFB cover page or, if applicable, the cover page of the last amendment thereto in order to constitute acceptance by the bidder of all IFB terms and conditions.  Failure to do so may result in rejection of the bid unless the bidder's full compliance with those documents is indicated elsewhere within the bidder's response.

f.
Faxed bids shall not be accepted.  However, faxed and e-mail no-bid notifications shall be accepted.

6.  BID OPENING

a.
Bid openings are public on the opening date and at the opening time specified on the IFB document.  Names, locations, and prices of respondents shall be read at the bid opening.  The DESE will not provide prices or other bid information via the telephone.

b.
Bids which are not received in the DESE office prior to the official opening date and time shall be considered late, regardless of the degree of lateness, and normally will not be opened.  Late bids may only be opened under extraordinary circumstances in accordance with 1 CSR 40-1.050.

7.  PREFERENCES

a.
In the evaluation of bids, preferences shall be applied in accordance with Chapter 34 RSMo.  Contractors should apply the same preferences in selecting subcontractors.

b.
By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, manufactured, made or grown within the State of Missouri and to all firms, corporations or individuals doing business as Missouri firms, corporations or individuals.  Such preference shall be given when quality is equal or better and delivered price is the same or less.

c.
In accordance with Executive Order 05-30, contractors are encouraged to utilize certified minority and women-owned businesses in selecting subcontractors.

d.
In the evaluation of bids, a service-disabled veteran business preference shall be applied in accordance with Section 34.074 RSMo.

8.  EVALUATION/AWARD

a.
Any clerical error, apparent on its face, may be corrected by the buyer before contract award.  Upon discovering an apparent clerical error, the buyer shall contact the bidder and request clarification of the intended bid.  The correction shall be incorporated in the notice of award.  Examples of apparent clerical errors are:  1) misplacement of a decimal point; and 2) obvious mistake in designation of unit.

b.
Any pricing information submitted by a bidder shall be subject to evaluation if deemed by the DESE to be in the best interest of the State of Missouri.

c.
The bidder is encouraged to propose price discounts for prompt payment or propose other price discounts that would benefit the State of Missouri.  However, unless otherwise specified in the IFB, pricing shall be evaluated at the maximum potential financial liability to the State of Missouri.

d.
Awards shall be made to the bidder whose bid (1) complies with all mandatory specifications and requirements of the IFB and (2) is the lowest and best bid, considering price, responsibility of the bidder, and all other evaluation criteria specified in the IFB and (3) complies with Sections 34.010 and 34.070 RSMo and Executive Order 04-09.

e.
In the event all bidders fail to meet the same mandatory requirement in an IFB, DESE reserves the right, at its sole discretion, to waive that requirement for all bidders and to proceed with the evaluation.  In addition, the DESE reserves the right to waive any minor irregularity or technicality found in any individual bid.

f.
The DESE reserves the right to reject any and all bids.  

g.
When evaluating a bid, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a bid, from a bidder, from bidder's references, or from any other source.

h.
Any information submitted with the bid, regardless of the format or placement of such information, may be considered in making decisions related to the responsiveness and merit of a bid and the award of a contract.

i.
Any award of a contract shall be made by notification from the DESE to the successful bidder.  The DESE reserves the right to make awards by item, group of items, or an all or none basis.  The grouping of items awarded shall be determined by DESE based upon factors such as item similarity, location, administrative efficiency, or other considerations in the best interest of the State of Missouri.

j.
All bids and associated documentation which were submitted on or before the official opening date and time will be considered open records pursuant to Section 610.021 RSMo following the official opening of bids.

k.
The DESE reserves the right to request clarification of any portion of the bidder's response in order to verify the intent of the bidder.  The bidder is cautioned, however, that its response may be subject to acceptance or rejection without further clarification.

l.
Any bid award protest must be received within ten (10) calendar days after the date of award in accordance with the requirements of 1 CSR 40-1.050 (10).

m.
The final determination of contract award(s) shall be made by DESE.

9.  CONTRACT/PURCHASE ORDER

a.
By submitting a bid, the bidder agrees to furnish any and all equipment, supplies and/or services specified in the IFB, at the prices quoted, pursuant to all requirements and specifications contained therein.

b.
A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor's response (bid) to the IFB, (3) clarification of the bid, if any, and (4) DESE's acceptance of the response (bid) by "notice of award" or by "purchase order."  All Exhibits and Attachments included in the IFB shall be incorporated into the contract by reference.

c.
A notice of award issued by the State of Missouri does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services.  Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authorized purchase order or other form of authorization given to the contractor at the discretion of the state agency. 

d.
The contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained therein.  Any change to the contract, whether by modification and/or supplementation, must be accomplished by a formal contract amendment signed and approved by and between the duly authorized representative of the contractor and the DESE or by a modified purchase order prior to the effective date of such modification.  The contractor expressly and explicitly understands and agrees that no other method and/or no other document, including correspondence, acts, and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract.

10.  INVOICING AND PAYMENT

a.
The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation.

b.
The statewide financial management system has been designed to capture certain receipt and payment information.  For each purchase order received, an invoice must be submitted that references the purchase order number and must be itemized in accordance with items listed on the purchase order.  Failure to comply with this requirement may delay processing of invoices for payment.

c.
The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the DESE.

d.
Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the IFB.

e.
The State of Missouri assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered.  Any unauthorized quantity is subject to the state's rejection and shall be returned at the contractor's expense.

f.
All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in Section 34.055 RSMo.

g.
The State of Missouri reserves the right to purchase goods and services using the state purchasing card.

11.  DELIVERY


Time is of the essence.  Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a reasonable period of time, if a specific time is not stated.

12.  INSPECTION AND ACCEPTANCE

a.
No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable opportunity to inspect said equipment, supplies, and/or services.

b.
All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or defective may be rejected.  In addition, all equipment, supplies, and/or services which are discovered to be defective or which do not conform to any warranty of the contractor upon inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejected.

c.
The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to specify a reasonable date by which replacements must be received.

d.
The State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies the state may have.

13.  WARRANTY

a.
The contractor expressly warrants that all equipment, supplies, and/or services provided shall:  (1) conform to each and every specification, drawing, sample or other description which was furnished to or adopted by the DESE, (2) be fit and sufficient for the purpose expressed in the IFB, (3) be merchantable, (4) be of good materials and workmanship, and (5) be free from defect.

 b.
Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, supplies, and/or services.

14.  CONFLICT OF INTEREST

a.
Officials and employees of the state agency, its governing body, or any other public officials of the State of Missouri must comply with Sections 105.452 and 105.454 RSMo regarding conflict of interest.

b.
The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships which would create any actual or perceived conflict of interest.  The contractor further agrees that during the term of the contract neither the contractor nor any of its employees shall acquire any other contractual relationships which create such a conflict.

15.  REMEDIES AND RIGHTS

a.
No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy available by law in the event of any claim by the State of Missouri of the contractor's default or breach of contract.

b.
The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and interest in and to all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri for which causes of action have accrued or will accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the contractor in the fulfillment of the contract with the State of Missouri.

16.  CANCELLATION OF CONTRACT

a.
In the event of material breach of the contractual obligations by the contractor, the DESE may cancel the contract.  At its sole discretion, the DESE may give the contractor an opportunity to cure the breach or to explain how the breach will be cured.  The actual cure must be completed within no more than 10 working days from notification, or at a minimum the contractor must provide DESE within 10 working days from notification a written plan detailing how the contractor intends to cure the breach.

b.
If the contractor fails to cure the breach or if circumstances demand immediate action, the DESE will issue a notice of cancellation terminating the contract immediately.

c.
If the DESE cancels the contract for breach, the DESE reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to the contract from other sources and upon such terms and in such manner as the DESE deems appropriate and charge the contractor for any additional costs incurred thereby.

d.
The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri for each fiscal year included within the contract period.  The contract shall not be binding upon the state for any period in which funds have not been appropriated, and the state shall not be liable for any costs associated with termination caused by lack of appropriations.

17.  COMMUNICATIONS AND NOTICES


Any notice to the bidder/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted by e-mail or hand-carried and presented to an authorized employee of the bidder/contractor.

18.  BANKRUPTCY OR INSOLVENCY

a.
Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a receiver, trustee, or assignee for the benefit of creditors, the contractor must notify the DESE immediately.

b.
Upon learning of any such actions, the DESE reserves the right, at its sole discretion, to either cancel the contract or affirm the contract and hold the contractor responsible for damages.

19.  INVENTIONS, PATENTS AND COPYRIGHTS


The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting from patent and copyright infringement concerning the contractor's performance or products produced under the terms of the contract.

20.  NON-DISCRIMINATION AND AFFIRMATIVE ACTION


In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall agree not to discriminate against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran status unless otherwise provided by law.  If the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action program which shall include:

a.
A written policy statement committing the organization to affirmative action and assigning management responsibilities and procedures for evaluation and dissemination;

b.
The identification of a person designated to handle affirmative action;

c.
The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary structure, and standards applicable to layoff, recall, discharge, demotion, and discipline;

d.
The exclusion of discrimination from all collective bargaining agreements; and

e.
Performance of an internal audit of the reporting system to monitor execution and to provide for future planning.


If discrimination by a contractor is found to exist, the DESE shall take appropriate enforcement action which may include, but not necessarily be limited to, cancellation of the contract, suspension, or debarment by the DESE until corrective action by the contractor is made and ensured, and referral to the Attorney General's Office, whichever enforcement action may be deemed most appropriate.

21.  AMERICANS WITH DISABILITIES ACT


In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all applicable requirements and provisions of the Americans with Disabilities Act (ADA).

22.  FILING AND PAYMENT OF TAXES


The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or services with a vendor if the vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to collect and properly pay the tax as provided in chapter 144, RSMo.  For the purposes of this section, "affiliate of the vendor" shall mean any person or entity that is controlled by or is under common control with the vendor, whether through stock ownership or otherwise.  Therefore bidder’s failure to maintain compliance with chapter 144, RSMo may eliminate their bid from consideration for award.

23.  TITLES


Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a contractual construction of language.

Terms and Conditions    Revised 08-28-08

ATTACHMENT TWO
	Contact Information:

	District Name 



	“Primary” Contact Person Name

	Title



	Mailing Address (For Contact Person)


	Phone



	City, State and Zip


	Fax

	E-mail (For Contact Person)



	Name of Primary Kids Care Center Contact
	E-mail for Primary Kids Care Center Contact



	Superintendent Information: 

	Superintendent Name

	Phone
	Fax

	Mailing Address


	City, State and Zip

	Non-Profit Partner - If applicable, provide the name and address of the outside agency or organization (must be not-for- profit) that administers; or will administer the program.  Attach a copy of the Letter of Agreement or contact between the district and the not-for- profit agency if applicable.

	Name of Organization/Entity


	Name of Contact Person



	Mailing Address

	City, State and Zip



	Phone

	Fax


	E-mail

	Site Information: Complete the box for the site that will provide a SAC program.   

	Site Name


	Physical Site Address


	City, State and Zip



	Site Contact Person


	Site Contact Phone

	Site Contact E-mail


ATTACHMENT THREE
	PROGRAM PLANNING

	CHECK ONE:

                         ______ NEW SERVICES (Implementing new program as defined in section 1.6.3)  

                         ______ EXISTING SERVICES (Enhance/expand existing program as defined in section 1.6.3)


	Complete either part (Information pertains to SAC program for which grant is intended).
New Services 
Estimated number of low-income children you expect to provide programming for                    _______
Estimated number of special needs children you expect to provide programming for                  _______
Estimated number of all other children served                                                                               _______
Estimated total enrollment of all children to be served                                                                   _______
Existing Services (Attach a copy of survey and needs assessment documenting the need)

Number of low-income children currently in the program                                                             _______
Number of special needs children currently in the program                                                           _______
Number of all other children currently in the program                                                                   _______
Total number of all children currently being served                                                                       _______
Anticipated number of additional children to be serve by this grant                                              _______ 



	A.  Will the program be located on the school site?  ______Yes          ______No

If no, where:____________________________________________________________________________



	B.  For each grade level you plan to serve with this grant, complete the following:

Grade Levels

Ages of Children

Estimated Enrollment

(non-duplicative)

K

1

2

3

4

5

6
7

8

9



	C. Which date (month and day) will the program begin and conclude during this school year?

       Begin:__________/__________                       Conclude:__________/__________

                            (month)          (day)                                                  (month)         (day)


	D. Total # of hours program operates each week________.  Total # of days program operates each week________.



	            List the beginning and ending times program is in operation (during non school hours):

Monday:

Sunday:
Tuesday:

Summer (include the months):

Wednesday:

Holidays:

Thursday:

Break:

Friday:

Other, describe:

Saturday:

 

	E.  Is the program currently licensed?  ________Yes ________No

If yes, you must attach a copy of your current state license as Appendix B.  If no, you must attach a copy of your current                                                         License Exempt Letter from the Department of Health and Senior Services as Appendix B.



	F.  Is the program currently accredited?  ________ Yes ________No  

     If yes, you must attach a copy of your current certificate. 

 

	G.   If not currently licensed or accredited, does the applicant intend to work toward:

State License?  ________Yes     ________ No

School Age Accreditation?  ________ Yes     ________ No

If yes, which Accreditation Organization?  ________ Missouri Accreditation (MOA)  ________ Council of Accreditation (COA)


	H.  Has this program site received SAC funding previously?  _____Yes     _____ No

If yes, what years:

____00-01     ____01-02     ____02-03     ____03-04     ____04-05    ____05-06 (Contracts)    ____06-07 (Contracts)


	I.  Is the program a current 21st Century Community Learning Center (CCLC) grantee?  _____Yes  _____No

If yes, list date of award:_____________________



	J.  Program Use of Grant Funds
CHECK ANY APPLICABLE ITEMS:  (All items checked must be justified in the narrative Attachment Eleven C)

_____ Implement a new school age/afterschool program

_____ Increase availability of school age/afterschool program

_____ Enhance the quality of school age/afterschool programs

_____ Assist in meeting licensing rules and/or accreditation

_____ Minor remodeling

_____ Purchase of equipment

_____ Program materials purchase

_____ Curriculum purchase or development/implementation

_____ Activities or purchases which will increase the over all quality of school age/afterschool programs

_____ Salaries and benefits
_____ Accreditation
_____ Others (please specify) ____________________________________________________________________


	K.  Are you charging a fee for your program?  _____ Yes   _____ No
If no, do you plan to in the future?  _____ Yes  _____ No; When? __________________________________________________________________



ATTACHMENT FOUR
	
PROGRAM NEED


	DEFINE THE NEED:

1.  Describe the nature and extent of the need, using data that is current and relevant to your particular locality. (Needs assessment survey).
2. Describe how this grant will address the needs identified.
All information must be confined to this space plus one single additional page (if needed) but the font size may not be smaller than 11 point.  Be sure to label 2nd page with Section Number and Name.  Please attach additional page directly behind ATTACHMENT FOUR.

	


ATTACHMENT FIVE
	PROGRAM PARTNERS

	COLLABORATIVE PARTNERS

1. List all collaborative efforts used in planning and implementing this program (be sure to include any formalized partnerships outside of the school district.) 
2. Program collaborates and coordinates with other childcare, health, Caring Communities, and educational services available in the community.

3. For each specified collaborative effort, fully describe how it will enhance the quality of the program.
4. Describe your Advisory Council (i.e., who sits on it and how often they meet).
Please Note:  These collaborative efforts build partnerships which will be vital to a program’s sustainability success.

All information must be confined to this space and the font size may not be smaller than 11 point.

	


ATTACHMENT SIX
	PROGRAM GOALS AND OBJECTIVES

	PROGRAM GOALS AND OBJECTIVES

1. State the program goals, objectives, tasks and performance measures of the program.  You MUST list three (3) goals at a minimum.  

Please Note:  Refer to Section 3.2 of the IFB for additional information.
2. Describe how these goals and objectives will address the needs of this program.
All information must be confined to this space plus one additional page (if needed) but the font size may not be smaller than 11 point.  Be sure to label 2nd page with Section Number and Name.

	


ATTACHMENT SEVEN-A 
	PROGRAM DESIGN

	IMPLEMENTING THE PLAN

1. Describe how the program will be implemented and include a timeline.  

2. Describe where the program will take place in the building. 

3. Describe a clear picture of what the program will look like.  Include but not limited to: target audience, staff to child ratio; special needs children (if applicable); types of activities.
4. Describe how this grant award will improve the quality and/or increase the availability of School Age Community Afterschool Programs.
All information must be confined to this space plus no more than two additional pages (if needed) and the font size may not be smaller than 11 point.  Be sure to label 2nd& 3rd pages as ATTACHMENT SEVEN-A.


	


ATTACHMENT SEVEN-B
	PROGRAM DESIGN (CONTINUED)

	SCHOOL AGE COMMUNITY STAFF

1. Use the space below to list current or proposed positions*, the minimum educational background required and School Age/Afterschool experience required of staff.  (You may add pages if staff is large enough).  Include the Program Administrator.  For new programs, these positions may be unfilled but still list the requirements for the job. *Please Note:  For every 16 children, you must have one full time staff member. 

2. Attach a ONE PAGE resume for the program administrator/site director ONLY.  
3. If jobs are not filled, please attach job requirements for all grant funded positions.


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


	NAME OF STAFF
	WORKS DIRECTLY WITH CHILDREN?



	JOB TITLE


	SPECIAL SKILLS, CREDENTIALS, ETC. STAFF MEMBER POSSESSES

	EDUCATION BACKGROUND


	

	# OF YEARS EXPERIENCE IN SCHOOL AGE


	


ATTACHMENT SEVEN-C
	

PROGRAM DESIGN (CONTINUED)

	STAFF
1. Describe the role and responsibility of all key staff.
2. Explain how the program will provide ongoing staff development and training.
All information must be confined to this space plus one additional page (if needed) but the font size may not be smaller than 11 point.  Be sure to label 2nd page with ATTACHMENT SEVEN-C.

	


ATTACHMENT EIGHT
	SUSTAINABILITY

	SUSTAINABILITY

1.
Describe how the program will be funded and sustained beyond the grant award period (See section 3.13 of IFB for additional information).

All information must be confined to this space plus one additional page (if needed) but the font size may not be smaller than 11 point.  Be sure to label 2nd page as ATTACHMENT EIGHT. 

	


ATTCHMENT NINE
	BUSINESS COMPLIANCE

	BUSINESS COMPLIANCE
As stated in the IFB, section 10.1, you must provide the following information:  

1) Provide a description of the proposed services that will be performed and/or the proposed products that will be provided by Missourians and/or Missouri products.

2) Provide a description of the economic impact returned to the State of Missouri through tax revenue obligations.

3) Provide a description of the company’s economic presence within the state of Missouri (e.g., type of facilities:  sales outlets; divisions; manufacturing; warehouse; other), including Missouri employee statistics.

4) If any products and/or services offered under this IFB are being manufactured or performed at sites outside the continental United States, the applicant MUST disclose such fact and provide details with the grant.




ATTACHMENT TEN
	PRICING PAGE

	PRICE FOR SERVICE
The applicant must state a firm, fixed price for services provided for the original award period and a maximum price for services provided for each of the two renewal periods, in accordance with the provisions and requirements of this IFB.  

Original Award Period

(Year One)

2008-2009 School Year

(Firm, fixed price) (approx. 5-6 months)
First Renewal Period

(Year Two)

2009-2010 School Year

(Maximum price) (12 months)
Second Renewal Period

(Year Three)

2010-2011 School Year

(Maximum price) (12 months)
$________________

$________________

$________________




ATTACHMENT ELEVEN-A
	BUDGET

	YEAR ONE REQUEST AND RENEWAL PROJECTED ESTIMATES

1. All figures MUST be rounded to the nearest dollar.  Make certain all figures and calculations are correct.

2. 
Funding for a School Age Community Afterschool Grant is limited to one full award per funding year, per School Age Community afterschool site/school building.  Funding up to, but not exceeding $30,000 per site or $60,000 per district for multiple sites may be awarded.


	BUDGET CATEGORY
	YEAR ONE

Dollars Requested
	Other funds/in-kind

(if applicable)

	Salaries


	$
	$

	Benefits


	Figured at ____%
$
	$

	Travel and Transportation


	$
	$

	Supplies


	$
	$

	Equipment


	$
	$

	Professional Development (educational training/conferences)
	$
	$

	Purchased Services


	$
	$

	Accreditation (see section 3.14)
	$
	$

	Other


	$
	$

	SUBTOTAL 

Direct Costs


	$
	$

	Indirect Costs (see section 7.8)
	Figured at ____%
$
	Figured at ____%
$

	TOTAL 

(Direct PLUS Indirect Costs)
	$
	$


ATTACHMENT ELEVEN-B
	BUDGET (CONTINUED)

	RENEWAL PROJECTED ESTIMATES

1. All figures MUST be rounded to the nearest dollar.  Make certain all figures and calculations are correct.

2.
Funding for a School Age Community Afterschool Grant is limited to one full award per funding year, per School Age Community afterschool site/school building.  Funding up to, but not exceeding $30,000 per site or $60,000 per district for multiple sites may be awarded.


	BUDGET CATEGORY
	YEAR TWO

Dollars Estimated
	YEAR THREE

Dollars Estimated

	Salaries


	$
	$

	Benefits


	Figured at ____%
$
	Figured at ____%
$

	Travel and Transportation


	$
	$

	Supplies


	$
	$

	Equipment


	$
	$

	Professional Development (educational training/conferences)
	$
	$

	Purchased Services


	$
	$

	Accreditation (see section 3.14)

	S
	S

	Other


	$
	$

	SUBTOTAL 

Direct Costs


	$
	$

	Indirect Costs (see section 7.8)

	Figured at ____%
$
	Figured at ____%
$

	TOTAL 


	$
	$


ATTACHMENT ELEVEN-C
	BUDGET (CONTINUED)

	BUDGET NARRATIVE 
You must submit a budget narrative for each budget category

1. Describe how the funds will be spent and how this meets and relates to the program’s goals and objectives.

2. Describe how items in each budget category relate to program content and how this increases and/or enhances quality.

3. Describe how this expense will be covered after year three if applicable.

4. Describe how costs are reasonable in relationship to the number of students to be served.

5. Please indicate the average cost per child per day.

All information must be confined to this page plus no more than 2 additional pages (if needed) and the font size may not be smaller than 11 point.  Be sure to label 2nd& 3rd pages with ATTACHMENT ELEVEN-C.

	


Appendices 

Appendix A
Not-For-Profit Partner Letter of Agreement (if applicable)

Appendix B
Copy of Your Current State License from the Department of Health and Senior Services (if applicable)

Appendix C
Copy of Your Current Accreditation Certificate from MOA, NAA or COA (if applicable)

Appendix D
Resume for the Program Administrator/Site Director or Job Descriptions
Appendix E
Needs Assessment Survey

