METS School Grants Program –
FY09 Reporting Requirements

Following is information that details the data and/or reports districts are required to submit as part of their participation in the FY09 METS School Grants programs: Also, note that much of this information (including forms) is posted on the DESE Instructional Technology website at: http://www.dese.mo.gov/divimprove/instrtech/METS%20School%20Grant%20Pgrm/ 
Payment Request Form

The state revenue code for the METS grants program is 5364. Grant recipient districts receive payments via the Payment Request form. The form may be submitted monthly to request reimbursement for actual expenses. Districts may only request funds up to 75% of the approved grant amount prior to submitting the final expenditure report for approval. Mail or fax (573-526-6698) completed forms to the DESE Financial Management office.
Mid-Year Progress Narrative – due January 31, 2009 and 2010
Grant contacts must complete a mid-year progress report, by responding to the questions listed below. Responses should be submitted via the eMINTS Leadership Moodle at http://campus.emints.org . 

· How has the eMINTS professional development program progressed to date?

· How have technical problems/needs been addressed? Are they being resolved in a timely manner?

· What has been the biggest challenge for participants (teachers, administrators) in completing professional development? 
· What has been the greatest benefit of the program?
· Other comments:

Final Expenditure Report – due May 15, 2009
Grant recipients request final payments, using the same Payment Request Form and checking the box labeled Final Expenditure Report. Final reports may be submitted when funds have been expended – or by the May 15 deadline – whichever date is first. Mail or fax (573-526-6698) completed forms to DESE Financial Management.
Program Evaluation Narrative Report – due June 30, 2009 and June 30, 2010
Grant contacts must complete an end-of-year report, using the Program Evaluation Narrative form. Contacts are to address the first year of implementation in June 2009 and the second year of implementation in June 2010. Completed forms should be submitted via the eMINTS Leadership Moodle at http://campus.emints.org . 

Final Report – due Sept. 30, 2010  
An overall project evaluation that addresses both formative and summative assessment is due upon completion of the two-year grant project. The final report should include a one-page abstract, an executive summary, background information (educational focus, participants, goals and objectives, activities, etc.), evaluation study questions, evaluation procedures, findings, and conclusions. The report should be submitted via the eMINTS Leadership Moodle at http://campus.emints.org . 
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